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e Click “More”

O You may also want to check out some
of other “Quick Links” info and the
items located in the scrolling
marquee, such as the “On-Line Job
Ads Analyses”
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e Click “Login/Update/Evaluate”

Workforce Links |

MNew Registration
Leogin/Update/Evaluate «
Job Posts

Post a Job

Job Description Writer
Resumes

Search Talent
Mational Talent Search
More

Employer Links

ax Reporting & Payvments!
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Labor Market Query Tools
Workforce Anatvsis

Upload to Ohio's Workforce Systems
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TOSTATE OF OHIO

Ohio Business Gateway e Log into the Ohio Business Gateway
I Fiecenis fing Sarvees oo (OBG) with your administrator OBG
xisti ng Sers awW Sers
e — B 2n.0BG Usem username and password

Password: [ | Logn

Dy togging in, | agres to the [rms of §endce

o If you have forgotten your username
and/or password, click the option
titled “Forgot your username or
password?”

For m:

Efie sociness aoictay available

WELCO

STATE OF OHIO

Home History Administration Logout

e55 10 3 Servioe or transaction, please See your COMpany's sdministrator(s) to reqUESt or verify your 300ess.

e Click the “Administration” option |

> Edit > User Preferences to establish or edit your list of favorite transactions.

Start a Service or Transaction |

Select Service | _Sglect Service— v
Transactions in Progress
Transaction Name Created Date

There are no fransactions in progress.

Transactions Ready for Chackout (Ready to File and Pay) |

There are no transactions ready for checkout.

1o any transactions, click “Logout™ at the top of the page.
Administration - User and Access Management
OhioMeansJobs
CompanyID
o Click “Add User”

FEIN:
Legal Name: OMjtest
Corporate Name :

Trade(DBA) Name :

Contact First Name :  OMj test

Contact Last Name : OMj test
Contact Phone : (288)-828-8288
Email Address: noone@ifs, ahio, gov /

Service Provider | Representative ID: Click 'Edit to generate an ID.
If your company acts ce provider to or representative of other companies (e.g. CPAs,

attorneys, payroll compans ther company to grant your company permissiog

create and submit 0BG tr

User Information

OMjtest, OMj test OMjtest neane@ifs.chio.gov
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Home History Admiristration Logout e Complete the OBG User Information for
0BG User information the person you want to grant access.
OMJ Help Desk e Click “Next”
CompanyID :]
firstllame ‘ /
Lestllame ‘ ‘
JoTite " | ‘

d and sends it to this er

| System generates a ne
mat[ "
086 Userame * I:I Usemame s czse-sensive, mustbe B0 charsote with o 0 g

Phone Humber: ( I:I ) I:I ) I:I

(] [

e Select the OBG access level that is appropriate
e NOTE: To create an OMJ Administrator account, select the
“All Access” level

0 This will give the new OMJ Administrator the ability to
approve and deny future OMJ requests

Home History “«dministration Logout

OBG User information,
OMJ Help Desk

Select Accesggdfevel:

»  AdmiggEtrator (formerly Primary User) User will have full access to all 0BG services with the ability to submit any
transaction on behalf of the company. User will also have the ability to create
other users and manage their access level. (HIGHEST ACCESS LEVEL)

O All Access (formerly Secondary User) User will have full access to all OBG senvices with the ability to submit any
transaction on behalf of the company

[ ] Limited Access |sers will have access to selected OBG Semnvices on behalf of the company.
You will specify the services and access levels on a subsequent screen.

[Back] [ Cancel ] [Next]

e For most OhioMeanslobs users, who just need to access
resumes, select the “Limited Access” option.
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e Select the OhioMeansJobs service area

0 Select “Admin” to create an OMJ Administrator account (giving the user the ability to approve other OMJ users
and access resumes)
0 Select “All Access” for all other OMJ users (granting access to resumes only)
0 The “Create & Edit” role will not grant access to resumes; this is just a generic OBG account.
N

lassign Access lewvel
OMMS Help Desk
User : User , Create
Serwvice Area Access Lewel

Chic Rehabilitation Services Com [————— Mo S=l=ction —~
BSVIVBEP :
Chic Taxation — Mew Account Registra) E ———————————————— Mo S=l=cticn ~
Chic Taxation — Sales and Use Tax : Mo Sslection ~
Chic Taxation — Employer Withholding : Mo Ssl=ction ~
Ohio Taxation — Commercial Activity Tasx - Mo Ssl=ction ]
hic Taxation — Dealer Mon-Resident Sales T. Mo Sslection -
Chic Job & Family Services - UC Tax : Mo Sslection ~
Municipal Taxation — Met Profit Tax : Mo Ssl=ction -~
Municipal Taxation — VWithholding Tasx - Mo i —
ChicMeanslobs : Al Acocess -
Chic Bureau of Workers' Comp. : —————————————— Mo Ssl=ction -
Chic Budget & Mgmt. (DMA) : Mo i -
Chic Deferred Compensaticn : —— ~
Chic Dept. of Commerce - Unclaimed Funds : —————— Mo Sslection -
Egqual Cpportunity Division : —————————————— Mo Ssl=ction R
InvestOhio - —————— Mo S=lection -

If cne or meore custom groups have been oreated, you may 20d this user to any of these groups.Click on the group nams to display the group’s acoess lewvel

Available Groups Groups Assigned For this user
Hack Cancel Flext

e Click “Next”

Home History Administration Logout

OBG user Information - Confirmation
OMJ Help Desk
Company ID : **+**1 9750

First Name *: [ |
Last Name *: | | ° CliCk ”Smeit"
JonTite: | \ 0 Each user that you just created will

‘ System generates a new password and sends it to this email address,

receive an email with his or her

Email *: |

0BG username*: | |

username and password.
rone wumber: [ ], s ] e ] 0 The Pre-Approved user will then need
to follow the steps listed in the “How

Service Area Access”: | OhioMeansJobs-All Access
to Complete a Pre-Approved User

Back Account” quick reference guide.
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