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e Log into the Ohio Business Gateway
(OBG) with your administrator OBG
username and password

TOSTATE OF OHIO

Ohio Business Gateway

Electronic Filing Services Login
Existing Users
e S— Croate 3n 0BG Usernams

3 Pw b
b CBicH P

e If you have forgotten your username
and/or password, click the option
titled “Forgot your username or

password?”

amora than just an 0BG

Password: [
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" STATE OF OHIO

Home History Adminkstration Logout

e The administrator should now Home

select OhioMeanslJobs from the OMJHegDesk

Company 10

POTTED R R PR e

Favorite Transactions ‘

Go to fudminisiration = My Information = Bt = Ui Prelurences to estabiish or edit your lrst of fawurite iransactions.,

SN B 9T SIS B BRI R 2 Ry YRt e

“Select Service” drop-down

menu

Stant a Sevvice or Transaction
Select Service | Soloot Serica

(Chig Dept. of Commiesce - Unclamed Funds
Ecusl Opportunty Drasion
LR

e Select “Approve OMJ

Home

Company Registration”

OhioMeansJobs

Comy 0010

Change Compary I

o entabanh or et your ket of favorite ransactions

Search for Ohio Resumes
Seiect | RegimterUpdate OhichieansJobs Company Registraton
Seiect | RegiterUpdate Ohioheanstobs Dmployes Regitration
Seiect | Go o OhioMeansobs.com
Select |  Go to Approve OMJ Emplopee Regrtrations

LSeisctl]| avorove 0143 Company Regrstration

Transaction Name Croated Date.
Thvere are 1o FANBECEONS in Progress.

Transactions Ready for Checkout (Ready 1o File and Pay)
Thtre are o ransacbons ready lor checkout,

To exit (logaff) without submIting any transactions, chck "Logout™ &t the top of the page.
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OhioMeansJobs Company Request

Company Hame: FEDEX GROUND PACKAGE SYSTEM, INC
Compary [0 ***** 1019

The company shawn Below i$ Submied Bor evaluation through OhiolleantsJobs. com. Use the 30propriate bullons b either aporove of reject this
EQUESL i ere are LSer FEGUESES IESOCIINT W i COMpANy reqUest

= Thoss requests canns
O COMPANY'S USS within
» Hihe company shown Ee

it e comnpany Shown balow is Sporoved. Rancions and fesume search 38 well a3 3bilty 1o Manage
Jobs.
jected, al associaled users will aulomatically be rejected

NOTE: The Ohio Department of Taration Withhalding Account Numbser a3806a1ed with the FEIN must be entered in cder 1o acoess Ohiolleans.obs
resumEs

OhioMeansJobs Company Request

This screen will give you three options
for the OMJ Company Registration
Request: “Approve,” “Reject” or
“Pending” (which means the
registration will be put on hold until
approved or rejected by an
administrator)

D

Approves | Reject Pending Details
oEx Gecu e c @
——
cancel | save 47

I you need assistance with this page, please viw cur helo,

Home History Administration Logout

Home

Select the “Approve” button
Click the “Save” button

Select “Go to Approve OM)
Employee Registration”

OMJ Help Desk

G0 to Administraton > My information > Edit > User Preferences 1o establish or edit your list of favorite ransactions.

o| OhisMeansJobs

Select |  Search for Ohic Resumes.

Select | RegisterUpdate Ofloleans.Jobs Company Registration
Select | Register Update OtioMeansJobs Employee Registrat
Select | Go to OhioMeansJobs com
St I GO 10 Approve G Employes Regis@ s
Soiect | Approve DI Company Registration

Transactions in Progress

Transaction Nams
Thrie art i EARSAEIONS I Progress.

Created Date

Transactions Ready for Chickout (Ready 1o File and Pay)

Thvere are no raNsaCions ready for checkout,

Tor it {logolf) without submitting any transactions, click “Logout™ st the 1op of the page.
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OhioMeansJobs User Requests
e To approve a user: 1\ 2
o (1) Change the “Role” to Users Role Approve | Reject | Pending | Details
either “Administrator” or Augis, Joe All Access Al e o c i
“All Access” OMuAdmin, OJAdmin _ tealeetetl & c & Show
0 (2) Click on the radio button Wiant Shirey i e c € Show
for “Approve” Lioyd, Robert [ Create & Edit H o o & SO
. y . Lioyd, Robert | Create & Ed B o o @ Show
0 (3) Click the “Save” button N EETET 3 - - . Show
at the bottom of the page T [Create & Edt 5 e r & Show
0 The user will receive an Ewald. Keith [Create & Edt 5 e - & Show
email confirming that access Boortz, Wendy [Create & Edi = e I & Show
has been approved Hopkins Pat | Create & Edit [ s ® Show
Punviance, Penny [Create & Edit = o C @ Show
e Please note that the “Create & 3\ Weber, Ron |Create & Edt H o c @ Show
Edit” role will not allow the user cancel | save
access to resumes
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